UNITED STATES DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA
U.S. COURTHOUSE
312 North Spring Street, Room G-8
Los Angeles, California 90012
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APPELLATE INFORMATION LETTER

ORDERING AND DESIGNATION OF REPORTER'S TRANSCRIPT
(CIVIL AND BANKRUPTCY CASES)

PERSONS APPEARING IN PROPRIA PERSONA

The following information is provided to assist you in the preparation of the appeal.

PAYMENT OF THE FILING AND DOCKET FEES.

The Federal Rules of Appellate Procedure require the United States District Court Clerk to collect
all filing and docket fees ($5.00 and $100.00 respectively) when a Notice of Appeal is filed. One
check may be submitted in the amount of $105.00 payable to "Clerk, U.S. District Court" and
forwarded to this office, not the U.S. Court of Appeals. An appeal is subject to immediate dismissal
if the U.S. Court of Appeals docket fee is not paid by the appellant upon the filing of the Notice of
Appeal or immediately thereafter.

ORDERING AND DESIGNATING REPORTER'S TRANSCRIPTS
(9th Circuit Local Rule 10-3.1 Revised as of July 1, 1997)

Within ten (10) days after the Notice of Appeal is filed, the appellant(s) shall serve on the appellee(s)
written notice of the portions of the transcript which will be ordered for the purposes of the appeal.
This notice is not to be filed with the District Court. Within ten (10) days after receipt of notice
from appellant(s), the appellee(s) shall serve on the appellant(s) written notice of any additional
portions of the transcript which are deemed necessary for the purposes of the appeal. This notice is
not to be filed with the District Court. By the thirtieth (30) day following the filing of the Notice
of Appeal , the appellant(s) shall file a designation of transcript in the District Court containing the
portions of the transcript requested by the appellant(s) and the appellee(s). Arrangements for payment
for the transcript shall also be completed within thirty (30) days from the filing of the Notice of
Appeal.

Note: Forma Pauperis cases: the appellant(s) may obtain a CJA-24 form from the Appeals Section,
which must be completely filled out and submitted to the Court Reporter.

REPRODUCTION OF CASSETTE TAPES AND ORDERING TRANSCRIPTS

In cases held before the U.S. Magistrate Judge in which a transcript of the oral hearing is deemed to
be necessary for the record on appeal, please contact the clerk to the Magistrate Judge before whom
each hearing was held to arrange for the duplication of tapes and ordering the transcript therefrom.

If you have any questions, you may come to this office or call the Appeals Section at
(213) 894-3570, 8:30 a.m. to 4:00 p.m.
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